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Hours
Spring Semester Student Teaching: Monday-Friday, same hours as the fall.  Spring student teaching continues to be a half-day commitment.  However, since they are the lead teacher in the spring, Student Teachers are expected to attend before-school, lunchtime or after-school activities such as department meetings, faculty meetings, and parent or student conferences as appropriate.  If those events conflict with the spring UA course schedule, Student Teachers must contact Dr. Stowers to make arrangements. 
Attendance at the internship is required EACH day, even if the Student Teacher’s classes do not meet on that day.  Student Teachers must notify the Mentor Teacher about internship absences as far in advance as possible. Ms. Acosta or Mr. Lang, as well as the University Supervisor must also be notified.

Dates
Spring Semester: During the spring semester, the Student Teachers follow the school district calendar for holidays as well as beginning and end dates.  They are required to continue student teaching until the end of the school district year, even though that date is after the end of the University of Arizona semester.

Student Teacher’s Responsibilities in the Spring
The Student Teachers assume full student teaching responsibilities for their two designated periods.  In collaboration and with the support of their Mentor Teacher, they take the lead in planning, instruction, grading and maintaining discipline.  
It is expected that Student Teachers will have written lesson plans for each day.  These lesson plans are to be shared with Mentor Teachers in advance so that the Mentor Teacher may review them and give feedback.  Mentor Teachers and Student Teachers may work together to determine how far in advance the lesson plans are to be submitted to the Mentor Teacher and how far in advance feedback is to be given to the Student Teacher.  Additionally, in advance of formal observations, the Student Teachers must also submit their lesson plan to the University Supervisor via BOX.
As stated previously, in addition to the morning internship hours, Student Teachers are also expected to attend lunchtime or after-school activities such as department meetings, faculty meetings, IEP meetings, and parent or student conferences as would regular faculty members.  There will be one afternoon university class meeting that the Student Teachers will need to attend during this semester as well.


Mentor Teacher’s Role

In the spring, the Student Teacher will take on the “lead teacher” role in the classroom, but effective coaching from the Mentor Teacher is key to successful student teaching.  There are two key expectations for Mentor Teachers:

1. Observing and Coaching: Mentor Teachers are expected to conduct regular observations and conferences with their Student Teacher throughout the spring semester. Mentor Teachers are expected to communicate with the University Supervisors during their visits, as well as complete the spring semester evaluation instrument and participate in the midterm and final conferences.

2. Reviewing and Discussing Student Teacher’s Lesson Plans: Student Teachers are required to prepare written lesson plans for each lesson they teach, even if the Mentor Teacher does not prepare written plans. Per the Spring Student Teaching Plan, there will be a day each week when the Student Teacher must submit the lessons for the following week to the Mentor Teacher to review.  Mentors are then expected to meet with the Student Teacher to discuss and revise the plans prior to them being taught. Even though the Student Teacher is taking the lead role in planning, the Mentor Teachers are encouraged to continue sharing their lesson plans, ideas, and resources as a reference point for Student Teachers.

3. Communicate and Partner with the Supervisor: Supervisors will formally observe and post-conference with the Student Teacher every two weeks.  On these visits they will check in with the Mentor.  Mentors are encouraged to share their perspectives on the Student Teacher’s progress and to bring up any issues with the Supervisor as soon as they arise, even small ones. We want Mentors and Supervisors to be working together to give the Student Teacher consistent and aligned feedback.


Mentor Teachers may leave the classroom while the Student Teacher is teaching if it is appropriate in their professional opinion and if district policy allows that.  Needless to say, the Mentor Teacher should be present in the classroom a great deal of the time to observe and provide the feedback that furthers the Student Teacher’s development.  If the Mentor Teacher determines that the Student Teacher has adequate professional skills to be alone in the classroom, then they must adhere to the following rules.  The only exception to these policies is if the Student Teacher has a valid substitute certificate and has been officially designated by the school district as a substitute teacher for that class period/day.
1. Mentor Teachers must always tell Student Teachers specifically where they will be on campus so that they can be reached quickly in an emergency.
2. Mentor Teachers cannot leave the school campus.
3. Mentor Teachers cannot do class coverage for another teacher or in any way supervise another group of students while the Student Teacher is teaching.  The Mentor Teacher is still legally in charge of the Student Teacher’s students.


Throughout the school year, if the Mentor Teacher is absent, an official substitute teacher must be hired and the substitute teacher must remain in the classroom with the students and the Intern even if the Intern is leading instruction.  Mentor Teachers should explain in their instructions to the Substitute Teacher that the Substitute Teacher, not the Student Teacher, is legally liable for the welfare of the students and that the substitute is expected to remain in the classroom at all times.  The Intern may serve as the official substitute teacher only if the intern is hired by the district as the substitute.  The Intern cannot miss any afternoon UA classes to substitute teach at the school site.

University Supervisor’s Role

The University Supervisors will conduct a formal observation of and post-conference with the Student Teachers every 2-3 weeks during the spring semester.  Student Teachers must submit a lesson plan to “BOX” for the lesson that will be observed at least 2 days prior to every supervisor’s visit. Following the observation and conference, the University Supervisor will document the Student Teacher’s progress by completing a Student Teaching Observation Form.  That form will be uploaded to BOX to be viewed by the Student Teacher and Teach Arizona Director.  University Supervisors will also keep in contact and share their feedback with the Mentor Teachers throughout the semester.  A copy of the Student Teaching Observation Form can be found on the Teach Arizona resource webpage.

Note: Mentor Teachers are encouraged and expected to contact their assigned University Supervisor or Ms. Acosta/Mr. Lang as soon as possible if issues arise, particularly concerns regarding the placement and the student’s fitness to teach.  The Performance Concern Form can be found on the Teach Arizona resource webpage.



Evaluation of Student Teaching

Timeline: Teach Arizona student teachers are formally evaluated twice during the spring student teaching internship. The University Supervisor will conduct both evaluation conferences, which are jointly attended by the Mentor Teacher and Student Teacher. The midterm evaluation conference will be held in early March. The final evaluation conference will be held in late April.

Evaluation Instrument: Student teaching will be graded on a pass/fail basis. The UA Teacher Candidate Midterm/Final Evaluation form and UA Teacher Candidate Midterm/Final Evaluation Rubric will be used to assess whether the student teacher has demonstrated the knowledge, skills and dispositions necessary to pass student teaching.  The Mentor Teacher and Student Teacher will each individually complete this form prior to the midterm and final conferences. During the conference the University Supervisor completes a composite form and notes any discrepancies. The University Supervisor collects the signed forms and uploads them to BOX to be viewed by the Teach Arizona Director.   This evaluation instrument is the benchmark assessment in the course.  Student Teachers must receive a minimum score of “2” on each indicator on the final evaluation to pass TLS 593b.


Substitute Teaching Guidelines for Student Teachers
· Substitute teaching is strictly voluntary.  Student Teachers may choose not to substitute teach, given their busy schedules.
· If the Student Teacher wants to be eligible to substitute teach, they must have a valid Substitute Certificate from the state of Arizona and complete the requirements to be registered with their district.  
· They must be formally hired by the district for the days/periods they will sub.  They can and should be paid the district rate for substitute teaching.
· Student Teachers cannot miss their Tuesday afternoon UA class in order to substitute teach.
· Student Teachers can do class coverage for other teachers at the school site, but only during periods other than those that are part of their internship commitments.
· If the Student Teacher is not the formal substitute teacher in the classroom, then the district must hire a sub.  
· Mentors, in your sub instructions, please tell the sub that they MUST stay in the classroom with the Student Teacher. 
· The Student Teacher may lead instruction for their two assigned class periods if that is agreed upon in advance by the Mentor and Student Teacher – it should not be assumed.  
· The Student Teacher could also assist the sub during the other class periods if this is agreed to by the Student Teacher – again, please don’t assume this.


Resources
All of the forms and information you need can be found and downloaded from one easy website! https://education.arizona.edu/teach-arizona-resources 
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